EVENT NAME – Event UK Manchester   

Risk Assessment form. 

General notes: When carrying out an assessment look at the task being done, identify hazards, identify persons at risk, the risk level e.g. Low, Medium, High and note any control measures taken to prevent the hazard being realised.

The information obtained from this assessment should be circulated to those identified in the assessment as being at risk.

This general list is not exhaustive, and other hazards identified from your event should be recorded.

(Form updated 23/11/2009))

Risk Assessment Form

· Tick hazard boxes that are appropriate.

	Name of Event: BRS Conference and Exhibition Manchester Central 15th – 18th May 2010 

	Assessment carried out by: Mr. Jon Porter

	Name of Company: Dimension 8 Limited


	Tasks/ Activities/Hazards arising from-
	· 
	Hazards
	Persons at risk
	Assessment of Risk

Low, Medium, High.
	Control Measures

	Abrasive wheels
	
	Remove all n/a
	
	
	

	Access equipment
	
	N/A
	
	
	

	Adhesives
	
	N/A
	
	
	

	Ariel platform
	
	N/A
	
	
	

	Catering
	
	N/A
	
	
	

	Catering equipment
	
	N/A
	
	
	

	Compressed air
	
	N/A
	
	
	

	Chemicals

Control of substances Hazardous to health [C.O.S.H.H.]
	
	N/A
	
	
	

	Crowds
	
	N/A
	
	
	

	Electricity
	
	
	
	
	

	Flammable products
	
	N/A
	
	
	

	Fork lift truck
	
	Driving in hall during build up and breakdown to unload and load lorries.
	Standbuilders
	Low
	Forklift will be checked over prior to use, ie brakes, reverse sound/lights and hydraulics. And will only be driven by a fully trained and licensed operator. Driver must have licence on him at all times.

Maximum speed limit is 5-mph/8 km ph providing the floor is clear.

	Fumes
	
	
	
	
	

	Hand tools (include electrical tools)
	
	When assembling shell scheme
	Standbuilders 
	
	Only competent operatives will be building the shell scheme.

No trailing cables

	High level work
	
	N/A
	
	
	

	Hot work
	
	N/A
	
	
	

	Housekeeping
	
	General housing keeping to prevent slip, trips and falls 
	
	
	

	Liquid Petroleum Gas. 
	
	N/A
	
	
	

	Step Ladders
	
	Installing of stands
	Standbuilders
	Low
	All ladders are inspected prior to use onsite. Only trained operatives will use them. Not for exhibitor use.

All ladders must be tied or footed.

	Lasers
	
	N/A
	
	
	

	Lifting equipment
	
	Forklift truck as above
	
	
	

	Manual handling
	
	Movement of exhibition Equipment from stillages and boxes to stand areas
	Standfitters
	Low
	All operative are trained and retrained on safe working practices with particular regards to back injuries.



	Moving machinery
	
	N/A
	
	
	

	Noise
	
	N/A
	
	
	

	Portable electrical tools/equipment
	
	N/A
	
	
	

	Pyrotechnics
	
	N/A
	
	
	

	Rigging
	
	N/A
	
	
	

	Scaffolding
	
	N/A
	
	
	

	Seat building
	
	N/A
	
	
	

	Slip, Trips, Falls
	
	Slips, trips or falls due to blocked aisles (stand building materials and waste). Shell scheme supports on stands during construction
	Stand fitters

Organisers

Venue Staff

Other contractors
	
	Keep Emergency routes/gangways free of obstacles.

Stand fitters to work in a tidy manner and remove supports once shell scheme is constructed.

Waste to be removed

Stand Fitting Supervisor and Floor Manager to monitor.



	Trailing cables
	
	Slips, trips and falls of trailing leads during construction
	Stand fitters

Other contractors
	
	Electricians and stand fitters to work in a tidy manner 



	Vehicle movement
	
	Risk of collision. 

Injuries resulting from impact
	Stand fitters

Organisers

Venue Staff

Other contractors
	
	Restrictive vehicle movement within EC2 Southall (refer to Fork Lift Truck)



	Water Features
	
	
	
	
	

	Waste disposal
	
	
	
	
	


Additional comments:

Stand will be at the highest point 3.95 metres including flooring (100mm) 

